
Student Handbook 

Vision 
     To provide a con-nuum of educa-on for children and local families who want to live the full 
life as promised in God's word by crea-ng an environment for academic excellence, skills 
training, health educa-on and spiritual nurturing. 

Mission Statement 
Educa-ng for today, tomorrow, and eternity. 

Philosophy 
     As an educa-onal ins-tu-on sponsored by the Mount Dora Seventh-day Adven-st Church, 
Gateway Chris-an School is founded upon Chris-an principles and beliefs. Together with our 
Chris-an teachers, we are commiFed to serving our students for their physical, mental and 
spiritual development. Each school day begins with devo-ons for the students and teachers. 
Assemblies are conducted at various -mes by pastors of the Seventh-day Adven-st Churches, 
special guests, or teachers. We believe that parents are responsible for the spiritual and moral 
training of their children and we support them in their pursuit of Biblical principles.  God has 
given parents the mandate by His Divine word to teach, instruct, and train their children the 
way they should go, and it is upon this founda-on that we base our organiza-on. 

Statement of Faith 
Gateway Chris-an School is a ministry of the Mount Dora Seventh-day Adven-st Church and 
supported by the Florida Conference of Seventh-day Adven-sts. We believe in Jesus as our Lord 
and Savior and worship on the Seventh-day Sabbath. 

Gateway Chris-an School is a private non-profit Pre-K through 8th grade Chris-an school.  We 
are accredited by the Southern Union Conference Department of Educa-on, the Florida 
Conference Department of Educa-on, and the Florida Associa-on of Academic Non-Public 
schools, which is recognized by the State of Florida Department of Educa-on as a private school. 

Seventh-day Adven-sts are a Chris-an faith community rooted in the beliefs described by the 
Holy Scriptures. If you would like more informa-on about Seventh-day Adven-sts, please 
contact our Pastor at 352-383-4100, or visit us at:         
hFp://mountdora22.adven-stchurchconnect.org 
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Accredita<on 

Gateway Chris-an School is accredited by the following organiza-ons: 

• North American Division of Seventh-day Adven-sts  

• Florida Conference of Seventh-day Adven-sts 

• Na-onal Council for Private School Accredita-on (NCPSA) 

• The Associa-on of Chris-an Teacher and Schools (ACTS) Cer-ficate of Gold Seal Preschool 
Accredita-on 

Gateway is a school that is comprised of Educators Delivering GREAT Educa-on. The school 
provides an educa-on that is:  

❖ God Centered 
❖ Result Oriented 
❖ Environment that Nurtures 
❖ Aligned with SDA and Na-onal Standards  

❖ Team Effort  

Non-Discrimina<on Policy 

Florida Conference of Seventh-day Adven-st schools admit students of any race, color, ethnicity, 
na-onal origin, gender, and sexual orienta-on.  Our schools do not discriminate on the basis of 
any of the aforemen-oned categories in decision for admission, discipline, or applica-on of 
educa-onal policies.  We promote a sharp focus on learning and caring while requiring all 
students to adhere to behavioral expecta-ons set out in a strict code of conduct supported by 
the Biblical beliefs of the Seventh-day Adven-st Church.   

Faculty and Staff 
Caroline Joachim         VPK/Pre-K  
Diane Halvorsen      Kindergarten  
Astrid Borges                 1st and 2nd Grade 
Sharlene Curet           Principal, Grades 3-5 
Sandra Geach             Grades 6-8 
Dagmar Rodriguez  Music 

Simone Tomlinson  Office Manager 
Donna McDonald  Teacher Assistant 
Carol Rodriguez  Afercare Director 
*See below for afercare hours. 

In the case of a student who chooses to hide during dismissal to avoid being in afercare, 
Gateway Chris-an School assumes no responsibility for their safety. If a student is found, they 
will be placed in afercare and the normal fee will be assessed. If this con-nues to be a problem, 
the parents will be required to meet with Administra-on.  
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Office Hours 
Monday – Thursday   7:30 am – 3:15 pm 
Friday    7:30 am – 1:15 pm 

AGercare Hours  
Monday – Thursday  3:15 pm – 5:30 pm 
Friday    1:15 pm – 3:15 pm 

You may also leave voice mail messages at the office at any -me, and we will return your call as 
soon as possible.  The office telephone number is (352) 383-9920. Our Fax number is (352) 
383-4140. 

Summer Hours:      Monday - Thursday, 10 am to 2 pm. 

Academic School Hours 
Monday – Thursday   8:00 am – 3:00 pm 
Friday    8:00 am – 1:00 pm 

*Please note that there are several Monday early release days for teacher study group. Early 
release days dismiss at 12:00 pm (noon).   

Early student drop-off begins at 7:30 am Monday-Friday.  Please note that the faculty and staff 
of Gateway Chris-an School and the Mt. Dora Seventh-day Adven-st Church will not be held 
liable for the safety and/or well-being of any students dropped off before that -me.  Any 
students arriving before 7:30 am must remain in the care of their parent/guardian un-l transfer 
of care occurs. 
  

Admissions Procedures & Policies 

Parents and students seeking admission agree to support the school’s principles, programs, and 
personnel. They will consent to act in harmony with the standards, requirements, and 
philosophy of the school.  No student will be denied admission due to religion, race, gender, 
color, na-onality, or ethnic origin. Students will receive all rights, privileges, programs, and 
ac-vi-es generally made available to students.  All prospec-ve students will be evaluated and 
brought before the admissions commiFee to determine if Gateway Chris-an School can meet 
the needs of the child.   
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Requirements for Enrollment  
The following are requirements for enrollment at Gateway Chris-an School: 

• Families of prospec-ve students should understand and support Gateway Chris-an 
School’s Mission statement and Philosophy. 

• All financial or academic obliga-ons from previous schools aFended are sa-sfied before 
applying to Gateway Chris-an School. 

• Parents aFend orienta-on prior to the beginning of the school year.   
• If parents choose to register their child at Gateway prior to the registra-on date, they 

must submit a $25.00 Intent Fee for each student.  The fee is credited toward the 
registra-on fee due at the -me of registra-on. Registra-on fees are non-refundable once 
the student is accepted into the program. 

• An enrollment packet must be completed before being brought before the admissions 
commiFee. The enrollment packet will include the following: 

-    Registra-on Form 
-    3 LeFers of Recommenda-on 
-    School records from current school (academic & behavior)    
-    Medical Consent Form 
-    Technology Forms 
-    Pick up Permission Form 
-    Field Trip Permission Form 
-    Handbook Acknowledgement Form 
-    Each family must also provide a copy of each of the following 

✓  Immuniza-on records (HRS 680 blue form updated from doctor’s office. 
✓ Physical Examina-on (HRS 340 yellow form from doctors office.) New Florida 

student’s examina-on   should be dated within one year of admission. 
✓ Copy of Birth Cer-ficate 

Upon comple-on of the enrollment package materials, the student’s file will be brought to the 
aFen-on of the Admissions CommiFee for evalua-on to determine if the personnel of Gateway 
Chris-an School can meet the academic, behavioral, and emo-onal needs of the student.  
Parents will be no-fied of the decision by mail.  

The School Board reserves the right to refuse admission based on the following: 
• Unwillingness of parents and/or students to support Gateway’s Mission Statement and 

Handbook. 
• School records that may raise concern in the following areas: 

-  Academics 
-  Irregular AFendance 
-  Behavior 

• Special needs exceeding the ability of Gateway Chris-an School to effec-vely serve said 
needs 

• Non-compliance with recommenda-ons s-pulated for admission and/or re-admission 
• Unresolved financial accounts from previous years 
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Re-enrollment 
The Admissions CommiFee annually reviews all students for re-admission. Occasionally the 
commiFee will assign recommenda-ons for a student/family. In this event the commiFee will 
seek to partner with the family to ensure the successful re-admission of the student. 

Re-enrollment dates are established annually.  Comple-on of the registra-on form and payment 
of the annual registra-on fee will secure a posi-on for the next school year provided the current 
student of Gateway is in “good standing.”  Your family is in good standing if: 

• All financial obliga-ons regarding Gateway Chris-an School have been met. 
• Your family has not accrued three infrac-ons over the course of the school year. 
• The student you wish to re-enroll is in good academic standing. 
• Fulfillment of all acceptance condi-ons have been met. 
• The follow-through of any recommenda-ons made to op-mally meet the mission of 

educa-ng today, tomorrow, and eternity have been met.  

PRE-KINDERGARTEN AND KINDERGARTEN SCHOOL READINESS  

School readiness, a term used frequently in the pre-school and kindergarten seqng, means 
that a child is ready to enter a formal, social educa-onal environment. The child is ready to 
start the process of learning how to do things independently. To do this, a child should have 
the ability to:  

• Work independently.  
• Get along with other children of the same age.  
• Learn and par-cipate in structured situa-ons such as play and story reading.  
• Focus or key in and listen to one central person in the classroom.  
• Learn (have the necessary social skills/ability) in a co-opera-ve learning environment  

where children learn from teachers and from one another.  
• Play with other children (wait their turn in line, etc.)  

ENTRANCE AGE REQUIREMENTS 
PRE-KINDERGARTEN – Four (4) years of age before August 1 of the current school year. 
KINDERGARTEN – Five (5) years of age before August 1 of the current school year.  

FIRST GRADE – Six (6) years of age before August 1 of the current school year.  

Excep-ons to this policy (for kindergarten and first grade) may only be granted by the 
Florida Conference Office of Educa-on. The Office of Educa-on may waive the entrance 
age policy for a student transferring from a state with different entrance age 
requirements and admit them to first grade upon proof of successful comple-on of 
kindergarten and a high score on a reading readiness test. In order to be considered for 
an excep-on, parents must contact the Florida Conference Office of Educa-on at 
407-644-5000 ext. 2416.  
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PRE-KINDERGARTEN ENTRANCE REQUIREMENTS  

Prior to accep-ng any four-year-old into the pre-kindergarten program, the following 
must be taken into considera-on:  

• Age – Entrance age requirement must be followed.  
• Maturity – The child must have completed the toilet-training process before 

admiFance to the program.  
• Birth Cer-ficate – A copy must be presented before a child can be admiFed to 

class.  
• Physical Exam – A record of the child’s current physical exam is required to be on 

file according to state guidelines.  
• Gateway reserves the right to request that a child leave the program if the child 

is not prepared to respond appropriately for his/her age level and if that 
behavior impacts the classroom and learning environment for the other children 
in such a way that it becomes necessary for the child to find another placement.  

WITHDRAWAL  

Students who are enrolled in the regular school program (PK – 8) shall not be withdrawn from 
school without prior no-fica-on from their parent(s) or legal guardian. Withdrawal of all 
students must be processed through the school office. The school’s withdrawal form must be 
properly completed. To withdraw, prior wriFen no-fica-on is needed to give -me to secure final 
grades from the teacher(s), turn in textbooks, and receive financial clearance from the Business 
Office. Records will not be released un<l these steps are completed.  
Please note that in the case of a transfer, a student must be withdrawn from our program  before official 
records will be released to another school.  If a parent chooses to return to GCS, they must follow the re-
enrollment procedures as outlined in the handbook.   

Student Tests & Evalua<ons 
All new students will be given a placement assessment test in the areas of reading and math.  
Acceptance is determined based upon Gateway Chris-an School’s ability to meet the needs of 
the whole child. 

Financial Responsibility: 
Parents are responsible for payment of annual registra-on, tui-on, curriculum, and field trip 
fees for each student.  Financial agreements will be reviewed and signed annually and updated 
as needed for the parent or guardian of each student. The annual tui-on may be paid in full 
before the 1st day of classes or broken down into 10 payments with the first payment due 
before the 1st day of classes and the last payment due in May. 

Tui-on is due by the 1st of each month.  Failure to keep an account current could result in 
dismissal.  In the event of a financial crisis, the parent must communicate with the financial 
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officer in wri-ng.  We will do our best to determine an acceptable payment plan and a new 
financial agreement will be drafed.  The new plan will be signed by the parent/guardian 
responsible for payment and returned to the office in a -mely manner for the student to 
con-nue being enrolled at Gateway Chris-an School.   

If no such communica-on takes place, the student will not be allowed to aFend classes un-l the 
account becomes current, or a financial agreement has been reached. 

Checks being applied to a student’s account should be made payable to Gateway Chris-an 
School.  The student’s name should be wriFen on the check to ensure credit is made to the 
proper account.  The school charges $50.00 if the bank does not honor a check.  Payments may 
also be made online at www.mygatewaycs.com.  Please note that credit/debit card payments 
done online will be assessed a convenience fee.   

Please note that in the case of student withdrawal, transfer or dismissal, all accounts must be 
paid in full before academic records are released.  

Academics: 
Parents are responsible for following and suppor-ng the homework procedure as prescribed by 
their child’s teacher. 
  
Grading Scale 
Students in Kindergarten through 2nd grade are evaluated and use the following scale: 
I Independently achieves objec-ves and performs skills 
P Progressing toward achieving objec-ves and performing skills 
NT Needs more Time to develop 

Students in grades 3-8 use the following grading scale: 
GRADE    GPA POINTS    PERCENTAGE 
A                4.00              100-93 
A-              3.67                92-90 
B+             3.33                89-87 
B               3.00                86-83 
B-              2.67                82-80 
C+             2.33                79-77 
C               2.00                76-73 
C-              1.67                72-70 
D+             1.33                69-67 
D               1.00                66-63 
D-              0.67                62-60 
F                0.00                59-00 

Report Cards 
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Printed copies of quarterly grades will be issued at the end of each quarter. Grades should be 
viewed on Renweb weekly.  Parent/Teacher conferences are required at the end of 1st and 3rd 
quarter while other appointments should be made as needed. 

Parent Involvement  
Gateway Chris-an School encourages parents and guardians to volunteer a minimum of ten 
hours throughout the school year.  This includes assistance and aFendance for performances, 
mee-ngs, field trips, special events, etc. 

Absences 
Excused absences include: 
• Illness (must have a doctor’s note) 
• Court mandated appearance 
• Death in the family 

Children should not aFend school if they are ill.  Students who are absent due to illness beyond 
three days will need a physician's note documen-ng the illness, verifying eligibility to return to 
school and any limita-ons the physician recommends. Furthermore, it is important to schedule  
vaca-ons, mission trips and family conferences with school aFendance in mind. If a trip is 
unavoidable, please fill out a “Leave of Absence” form (available in the office) at least one week 
prior to leaving, so that you can work out a plan for missing/late work with your child’s teacher. 

A_endance Policy 
For your child to reap the full benefit of their educa-on, it is important that they aFend school 
on a regular basis.  For this reason, our policy is as follows: 
* No more than 5 absences per quarter 
* Once your child reaches 5 absences, you will be issued a warning and a wriFen copy will be 

placed in your child’s file 
* If your child exceeds the given absences per semester, they automa-cally forfeit the right to 

aFend honor roll trip and principal’s lunch at the end of the year 

Illness/Absence and Make-up Work 
When there is an illness or approved absence, all work must be made up in a -mely manner. 
Missed assignments are due two school days afer an excused absence.  Addi-onal days may be 
permiFed, on an individual basis, by the teacher for extended absence. No work will be 
accepted afer two weeks of the original due date for the assignment.  If the teacher does not 
receive the assigned work within fourteen calendar days, a zero will be given for the missed 
work.  Parents will work in accordance with each individual teacher’s homework policy, which 
should be worked out in advance of the intended absence.  
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Tardiness 
School begins at 8:00 am. Students are expected to arrive on -me.   
Excused tardies include: 

• Medical appointments or illness  
• Court mandated appointments 

Gateway’s tardy policy is as follows: 
• Any -me a student is tardy will require parent/guardian to walk their child into the 

building.  Please note that your child is under your legal care un-l acknowledgement and 
transfer of care has taken place with an authorized GCS staff member; for this reason, it is 
impera-ve to accompany your child into the building. 

• Afer 10 tardies within the first semester, you (and your child) will be asked to come 
before the admissions commiFee to create an ac-on plan for resolu-on.  If the ac-on plan 
is not followed, it will be interpreted as your decision to no longer aFend GCS. 

• If 18 tardies (excused or unexcused) are accumulated during the school year, the student 
becomes ineligible for honor roll field trip and principal’s lunch. 

• Con-nued aFendance issues (absences and/or tardiness) will be brought before the 
admissions commiFee to determine your child’s eligibility for re-enrollment.  
Recommenda-ons made by said commiFee will be brought before the governing body of 
Gateway Chris-an School for a final vote.  

Early Pick-Up 
The academic day is from 8:00 am - 3:00 pm Monday through Thursday and 8:00 am - 1:00 pm 
on Fridays.  All classes are equally important for the development of the whole child.  Picking up 
your child before dismissal interferes with this development; therefore, we ask that you do so 
only in emergency situa-ons.  In the rare event that this is unavoidable, we ask that a request 
be submiFed in wri-ng, preferably the day before but no later than the morning of the same 
day.   

Students who leave early are expected to make up the work, or ac-vity, at home or during the 
school day upon their return. 

A courtesy email will be sent to parents/guardians afer 7 early pick-ups have been accumulated 
per nine weeks. When 10 early pick-ups have been accumulated per nine weeks, parents/
guardians will receive a leFer from administra-on and asked to meet to discuss their student.  If 
the issue persists, your situa-on will be brought before the admissions commiFee to discuss 
further ac-on. 

VISITORS  

All visitors are required to sign in at the front office before going anywhere on campus. To sign 
in, visitors need their Driver’s License. A visitor’s pass will be issued. Students MAY NOT bring a 
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rela-ve or friend to school without prior approval from school administra-on. Requests must be 
made at least one day in advance. Student visitors who have been approved must follow all 
school regula-ons including proper dress.  

Student Health & Wellness 
Parents are asked to cooperate with the school in minimizing the spread of communicable 
diseases among the students and staff.  Therefore, 

• Any student who comes to school ill or becomes ill while at school, will be taken to the 
office and parents will be called to pick up the student.   

• Parents should not send their child to school if he/she has been vomi-ng, has a 
temperature above normal, is suspected of having a contagious condi-on or has not 
sufficiently recovered from an illness (this includes but limited to, lice, impe-go, 
ringworm, chicken pox, pink eye, flu, etc).  If your child is sick, please do not send him/her 
to school un-l he/she has been free from vomi-ng and/or fever for 24 hours.  

• If a student is sick more than 3 days, he/she must have a wriFen doctor’s note for 
absences to be excused. 

• A first-aid kit is available in the office for minor cuts, bruises, or burns. 
• The State of Florida HRS requires school personnel to have a program that ensures the 

safety of children at all -mes.  The staff members are required by law to report any 
suspected incidents of child abuse to the nearest HRS child abuse center. 

• Insurance: The school purchases school accident insurance coverage for each student.  
The cost of this insurance is included in the registra-on fee.  The school is responsible for 
only the amount covered by insurance. Parents are urged to carry addi-onal insurance to 
supplement the amount covered by the school.  

• Medica-on Policy: Florida law does not allow school personnel to administer medica-on 
without explicit wriFen instruc-ons.  This includes prescrip-ons and non-prescrip-on 
medica-on.  The following medica-on procedure must be followed for school personnel 
to administer any non-prescrip-on and/or prescrip-on medica-on. 

- A form available in the office and providing the child’s name, medica-on, dosage, and 
-me to be administered and parent’s signature must be filled out. 

- The medica-on must come to school in the original prescrip-on boFle or 
manufacturer’s package. 

- The medica-on must be sent or carried directly to the office.  Medica-on may not be 
kept in the student’s desk, lunch box, or his/her person.  This is a viola-on of Florida 
State law. 

Dress Code 
The purpose of a dress code is to set guidelines which will ensure a neat and modest 
appearance that will serve us in represen-ng our Lord, our school, and our family.  To encourage 
students to dress simply and aFrac-vely and to ensure that the students’ appearance is 
appropriate for a school seqng, compliance with the following dress code is required for 
students.  

• No jewelry of any kind (medical alert bracelets excluded).  
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• No por-on of underwear is to be showing. 
• All shirts must cover the en-re midriff. 
• Boys’ and girls’ hair should be clean, well-managed, natural color, and not an extreme cut 

or style (i.e. Mohawk, shaved, etc.). It should not be in the eyes when in normal wear 
posi-on.  

What to Wear 
• Burgundy polo shirt bearing the logo of Gateway Chris-an School is the accepted shirt for 

school days. 
• A Gateway Chris-an School logo t-shirt with the school’s name will be required for field 

trips and other designated days. 
• Gateway Chris-an School P.E. shirts and shorts are required for grades 3-8.  
• Khaki/tan or navy blue "school uniform" pants. 
• Khaki/tan or navy blue "school uniform" shorts.  Shorts must be at least mid-thigh length. 
• Khaki/tan or navy blue "school uniform" skirts, capris and skorts may be worn by girls.  

Skirts and skorts must be modest in length.  
• Belts are recommended for grades 3-8. 
• Uniform pants should not resemble jeans or have decora-ve items. 
• Uniform pants/shorts must not have tears or holes  
• Students can “dress down” on Fridays with appropriately fiqng denim jeans (with no tears 

or holes) and their Friday shirt. 
• Face masks (for students who choose to wear them), must meet appropriate Chris-an 

standards and contain no wording or leFering. 

Make-Up 
Make-up must be natural shades.   

Shoes and Outerwear 
• Flat closed toe shoes are required to be worn at all -mes. Ladies refrain from wearing 

heels unless given permission for special occasions. 
• Sneakers or tennis shoes are required for all athle-c ac-vi-es. 
• Jackets with zippers or cardigans may be worn during cooler weather. It should be a solid 

color with no designs. 
• Hats and sunglasses should only be worn outdoors. 
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Standard of Conduct 

In order for students to achieve success, they are expected to maintain Chris-an values and 
uphold the vision and mission of GCS both in and out of school.  We are to remember that as 
faculty, students, and parents of GCS we represent Jesus and our school at all -mes.  To teach 
accountability, behavioral guidelines will be consistently and lovingly implemented. These 
include maintaining respect for faculty and staff, classmates, and property. 

In order for students to harmonize with the mission and high ideals of Gateway Chris-an School, 
certain standards of conduct are expected.  The standards align with the principles of MaFhew 
7:12 (“So in everything, do to others what you would have them do to you, for this sums up the 
Law and the Prophets.” NIV).  Typically, a student who desires to follow this principle will choose 
what is right and will seldom find it difficult to follow the rules.  It is the desire of administra-on, 
faculty, and stakeholders of GCS to nurture and develop a level of spiritual maturity in students 
where conduct and aqtudes are directed by God’s guiding principles as outlined in His Holy 
Word.  By enrolling at GCS, each student is pledging to live according to the purposes and 
regula-ons of GCS. 

The policies contained herein have been developed and adopted by the stakeholders and 
governing body of Gateway Chris-an School for the physical, emo-onal, and spiritual welfare of 
the en-re GCS community.  They are designed to create an environment in which Chris-an 
character and academic success are encouraged. Students are reminded that they represent 
GCS and Jesus both in and out of school.  In addi-on, anything posted to the internet (i.e. social 
media sites) should be of a posi-ve and uplifing nature. 

According to this principle, disciplinary or correc-ve ac-ons are not to be interpreted as 
punishment to fit the offense, but rather, discipline for the refinement of the individual.  This 
philosophy will prevail on the GCS campus in general; however, there may be specific acts that 
so affect the individual or en-re school and are so removed from the purpose of GCS that one 
viola-on will automa-cally sever a student from the ins-tu-on.   

If, afer learning what is expected as a student of GCS, you find that you are not in harmony with 
the principles and purposes and cannot wholeheartedly support them, you are encouraged to 
seek out a faculty member to elicit spiritual guidance and support.  If you find that you are s-ll 
unable to align yourself and support these purposes, you are urged to seek another school 
wherein you can be happy.  It is strongly suggested that parents lead their children by their 
example and set an appropriate standard of compliance and coopera-on. 

Parent-Teacher Communica<on 
Teachers will maintain open and consistent communica-on with parents regarding students’ 
academic, social, emo-onal, and spiritual development.  Parents are encouraged to seek out 
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the teacher if they have ques-ons regarding their child’s progress.  We understand that 
misunderstandings will occur periodically.  If this happens, we believe in the Biblical procedure 
for conflict resolu-on as outlined in MaFhew 18:15-17.  Here is what we suggest: 

Address the issue directly with the teacher.  We find that, most ofen, clear and honest 
communica-on resolves the issue.  If further communica-on is needed, we suggest you take the 
next step and address the issue with the teacher and principal together.  If you believe the issue 
has not been resolved afer that, you may address the school board of directors in wri-ng and/
or request an audience with said members for the purpose of final resolu-on. 

Redemp<ve Disciplinary Process 
We realize that, at -mes, children will err and transgress the code of conduct.  When this 
happens, correc-ve and/or disciplinary ac-on will be administered.  The purpose of disciplinary 
ac-on is to raise awareness of the behavior, take responsibility for one’s ac-ons, and create 
opportuni-es to develop Christ-like character through a redemp-ve process that aligns with the 
mission of Gateway Chris-an School. 

This process begins in the classroom. 
• Teacher will address the issue with the student privately to raise awareness of the 

behavior.   
• If the behavior is not corrected in a -mely manner, parent(s) will also be made aware to 

assist in the redemp-ve process. 
• If necessary, administra-on will be included (along with the teacher, parent(s), and child) 

in this process. 
• If the behavior con-nues despite these efforts, the situa-on will be brought before the 

admissions commiFee and/or governing body of Gateway Chris-an School to determine 
further ac-on.  It may be necessary for the child and parent(s) to be present during this 
discussion. 

• Afer a determined amount of -me to allow for correc-on of the behavior, the admissions 
commiFee and/or governing body of Gateway Chris-an School will reconvene and decide 
the next step.  If the behavior has improved, the student will con-nue to be monitored.  If 
the aFempts at correc-ve ac-on prove to be unsuccessful, the admissions commiFee 
and/or governing body of Gateway Chris-an School may recommend that the student no 
longer aFend GCS. 

Chea<ng/Plagiarism 
Chea-ng is defined as any effort to obtain credit for work that is not one’s own, including 
copying the work of other students, making a cheat sheet for a test, plagiarizing the thoughts or 
words of others, accessing prohibited materials or resources (such as calculators if banned by 
the teacher), or otherwise claiming credit for or taking advantage of material the student did 
not produce and for which he/she is not responsible.  

Students who transgress will have the redemp-ve disciplinary process applied.  
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Serious Offenses 
For the safety and well-being of students, faculty, and staff, certain offenses fall outside the 
realm of our disciplinary process and requires immediate ac-on.  Some of these serious 
offenses include, but are not limited to: 

• Bullying (includes cyberbullying) 
• Harassment 
• Verbal Threats 
• Possession of weapons, drugs, tobacco, and alcohol 
• Physical harm to self or others 
• Any conduct that occurs in or out of school that nega-vely affects the student body and/

or learning environment at Gateway Chris-an School 

These offenses will be handled on an individual basis as best seen fit by GCS administra-on and 
faculty.  This may include some, or all, of the following: 

• Immediate suspension un-l further ac-on is determined 
• Referral to admissions commiFee 
• Referral to legal authori-es (if required) 
• Student proba-on 
• Expulsion 

DISTRACTIONS AT SCHOOL  

GCS Administra-on reserves the right to inform students and parents of any other items or fads 
that may be deemed a distrac-on to the classroom and school environment.  

Facili<es Policies 

Fire Drills 

Fire drills will be conducted monthly.  Students are asked to walk to designated posi-ons at the 
perimeter of the school campus to allow for emergency vehicles to have a clear path to the 
buildings and to ensure student safety.  Other safety drills, such as, school lock down, tornado 
and other emergencies are conducted throughout the year as well. During these -mes, all 
individuals on campus must par-cipate.  

Safety 
• An adult must accompany children in PreK-2nd Grade when entering the building or walking 

in the parking lot. 
• Parents who are not accompanying their children (grades 3 and up) inside should drop them 

off at the school entrance of the building. 
• Pick up policy -  
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- Students will only be released to persons listed on the pick-up list. 
- Persons must be added to list prior to dismissal and faculty must be no-fied verbally, 

and in wriFen form, of addi-on or changes.  
• Sign in/sign out sheet - If your student leaves school before scheduled dismissal -me the 

student should be signed out on the early dismissal form. 
• The facility doors are to remain locked. Students must not open them unless given 

appropriate permission.  
• Volunteers who desire to work with students must undergo a background check.  Volunteers 

must be always under the supervision of the classroom teacher.  
• Students will not be released to a parent/guardian if the faculty member(s) suspect them to 

be under the influence of a controlled substance.   
• No tolerance policy/weapons/drugs - Immediate ac-on will be taken involving the 

appropriate authori-es. Gateway Chris-an School administra-on reserves the right to search 
any person's possession, i.e., locker, backpack, purse, etc. upon reasonable suspicion. 

SCHOOL DELAYS OR CLOSING  

For instruc-ons about school delay and closing, staff, parents and students should tune in to a 
local radio or TV sta-on for instruc-ons on delays or closings of Lake County schools.  

Field Trips 
• Permission slips must be signed by parent or legal guardian and returned prior to leaving. 
• Pre-K and Kindergarten students must be accompanied by parent or guardian in order to 

aFend the field trip. 
• Staff will have necessary consent to treatment forms on all students aFending the trip. 
• Students will only ride with those who have adequate insurance required by Risk 

Management.  A copy of insurance will be kept on file in the office 
• Details regarding -me, food, loca-on will be noted in permission slips. 
• Lead teachers will conduct frequent head counts and instruct all chaperones on appropriate 

procedures. 
• Gateway Chris-an School Board will approve all field trips before they are taken. 

TEXTBOOKS  

Students are expected to use their textbooks in a responsible manner. Therefore, the student 
must make res-tu-on for any damage to a textbook. Some textbooks are available 
electronically through the internet. Students must safeguard their passwords and seek help 
when there is a problem with accessing the online products.  

OUTDOOR EDUCATION  

The fifh & sixth-grade classes go to Camp Kulaqua each year for Outdoor Educa-on. During this 
week they study, work, worship, play, and pray in God’s great outdoors. A fee is charged (see 
financial sheet). Students may be denied aFendance to this ac-vity based on behavior and/or 
academic issues.  
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School Lunches 
The diet of students affects how they learn.  Each child is encouraged to eat a nutri-ous 
breakfast before coming to school each morning.  Please send a healthy sack lunch.  Lunches 
high in sugar should be avoided.  Students are not allowed to drink caffeinated or carbonated 
beverages during school hours.  If students wish to share food for special occasions the teacher 
must be no-fied prior, and an ingredient list must be available due to allergies or other medical 
condi-ons. 

Technology  

The purpose of the Gateway Chris-an School technology program is to provide educa-onal 
services, opportuni-es and learning for today and the future.  Our goal is to promote 
educa-onal excellence by facilita-ng resource sharing, innova-ons, and communica-on.  With 
this educa-onal opportunity also comes responsibility.  Access and use of the Internet, local 
area networks, computers, and related equipment is a privilege. Therefore, GCS has a user 
policy which must be signed. A copy of this policy is listed below for informa-onal purposes. 

Computer User Policy 
I understand the use of the iPad at Gateway Chris-an School is for instruc-onal and witnessing 
purposes. It will not be used for entertainment. 

•  I may not download an app or any media content on a Gateway Chris-an School iPad 
without consent from my teacher. 

•  I will maintain the opera-ng system and not change it. 
•  I will not deface the serial number. 
•  I will not take an iPad beyond my classroom unless instructed by my teacher. 
•  I will never leave the iPad unaFended or share a different iPad 
•  I will be responsible for the iPad assigned to me and any damages incurred will be my 

responsibility to pay for and fix. 
•  I will not take photos or record class lectures, discussions, etc. unless given permission 

from the instructor 
•  I will protect the iPad by ensuring it is in a proper case, closed appropriately, and will not 

stack anything on top of it. 
•  I will ensure the iPad I have been using is properly charged and stored. 
•  I recognize the staff and administra-on at Gateway Chris-an School has the right to 

amend this user policy at their discre-on. I realize at that -me I will have a new 
user policy to sign. 

Other Electronics 
The use of cell phones and smart watches are not permiFed on campus.  In addi-on, any 
electronics which could be a distrac-on in the classroom or Afercare are not allowed on 
campus.  If any device is heard, seen, or used, the device will be confiscated, and a fee assessed. 
The device can be claimed by a parent afer the fine has been paid. 
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